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You’re making a difference in the fight against cancer.

Team Captain’s Checklist

· Get yourself registered and set up your Team page online.

· Get your team together. Talk to everyone you know—in your company, congregation, neighborhood, clubs, school, and family—about Relay. This is how you’ll form your team.
· Turn in your team registration fee. Team members can pitch in to cover it, or you can ask a company to sponsor you. Ask your dentist, doctor, insurance agent, attorney. Get creative!
· Fill out and turn in your team and participant registration forms or get your team registered online as soon as possible. Encourage team members to customize their personal fundraising pages online.
· Have your team members set a goal for how much money they can raise. Remember, to get a t-shirt each team member is encouraged to raise a minimum of $100. Follow up to see how they are doing – celebrate their progress!
· Hand out team member materials to each participant. Get them started early! Share fundraising tips and encouragement.
· Attend team captain meetings.
· Hold a team meeting to establish a team name and theme. Give purpose to your team – dedicate your efforts to someone who has been touched by cancer, for example. Continue to hold team meetings to keep your team informed and motivated.
· Stay in touch with your team. Let them know what to expect when they come to Relay For Life. Give everyone a job to do and encourage them to stay for the entire event.
· Collect all donations from your team members and turn in at designated time.

· Be a leader and help your team reach its goal. Challenge other teams.
· Attend Relay Wrap Up Party! Say THANK YOU to your team members and recognize their success!
