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SAMPLE REQUEST PROPOSAL LETTER 
Prizes, Services and/or Gift Certificates 

The American Cancer Society 

RELAY FOR LIFE OF (YOUR TOWN)
Date

Relay For Life is a community event to raise money in the fight against cancer. Relay is a story of Hope, honoring cancer survivors and uniting people in over 4,600 communities across the country in our battle against this terrible disease. Participants camp out overnight to enjoy music, entertainment, and walk the track in support of their friends and loved ones. It’s a truly amazing event. 

We would like to ask that you consider donating prizes, services or gift certificates from your business to this worthwhile community event. The prizes will serve as incentives for participants to continue walking through the night and into the early morning hours. They will also reward those who have raised the most money for the fight against cancer. 

Your business or organization will be recognized at the event as announcements will be made throughout the program. We sincerely appreciate any donation you are able to contribute. We will make arrangements for someone to come by your business and pick up the item. 

Please complete the information below and return in the self addressed envelope provided or fax this form to xxx-xxxx. Thank you in advance for your consideration. 

If you have any questions, please call contact John Doe, Food Chair at xxx-xxxx. 

I wish to donate: 
_____ Prize(s) 

Item(s) ________________________________________________________ 

_____ Gift certificate 

_____ Please accept the enclosed donation of $____________ 

Name of Business or Organization _______________________________________________________ 

Address ___________________________________ City _____________ State _______ Zip ________ 

Contact ___________________________________ Phone Number ____________________________ 

Email _______________________________________________________________________________ 

