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Use these tips and resources to host your own Committee Planning Party and start your Relay season off with a bang!
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Who, What, Where, When, How

Who is the audience?  

All Relay For Life Committee members
Staff Partner – whether or not the staff partner is involved depends on the strength and experience of committee leadership.  If the leadership volunteers are strong and feel comfortable facilitating this planning party on their own, it is not necessary for the staff partner to attend. However, if the volunteers would like the staff partner to be there to get to know the rest of the committee, the Event Chair may invite the staff partner.

What is the purpose of this meeting?  

The committee members will be working together to make a difference in their community.  This involves a lot of time, effort and organization throughout the year.  Getting to know each other in a casual setting with team building, open discussion and creative thinking from the very beginning is such a great way to start!  
Where should it be held?

Somewhere informal and casual.  How about having it at someone’s home?  It could be a potluck or barbeque.  Choose a casual setting where everyone will feel comfortable and can get to know each other a bit better.  

When should this party happen?  
Your party should take place in the fall to kick off your Relay planning and before your Relay Regional Summit (please check with your staff partner for the Summit date).  Having the information that everyone will receive during this party will not only bond you as a team but help prepare the committee for the Relay season ahead and the valuable, new, and inspiring information they will learn at their Regional Summit.  

How do we do this party and what is important to cover?  

Have some yummy food, in a comfortable setting, with some fun like-minded people and share some basic information about what brings you all together.  Sounds like a lot of fun, doesn’t it?! Plan your party for at least 2 hours to make sure you allow enough time to chat with one another and also get a lot accomplished.
The Agenda
Get to Know Each Other – Suggested Time:  30 minutes
Introductions:

Go around the room and have each person say their name and who they Relay for.  If you want to kick if off with a laugh or two you could ask each person to also tell the group about your first car.
Personality Assessment: 
We know many people are a blend of many different personality types; however we all do have one dominant characteristic. The purpose behind this exercise is so that we know what type of personality traits we possess, therefore giving us a better understanding of how to work with each other on the committee. 

Leader Notes: This assessment should be presented quickly, do not give the participants time to over think their answers. Give a copy of the first page to each person.  Quickly read through the next page of rating scales out loud to the participants. As they hear descriptions of each of the rating scales, each participant should decide which one most accurately represents them, and write that letter down.  After the rating scales are complete, the participants will have a quick analysis of themselves.   From there, they should determine which letter combination applies to them (SJ, SP, NT, or NF).  Read the descriptions of each of the 4 types and have each person on your committee raise their hand when to identify their type.  
Conversation Points if needed:
1. How do our different personalities will make us a strong/diverse team? Allow for people to share.
2. What things may be challenges for our team or things to watch out for?  Allow for people to share.
3. How can we work as a team to have the most successful Relay For Life this year?
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  (Handout A below)
Last Year’s Event – Suggested Time: 15 to 30 minutes
To get everyone talking and into the ‘Relay Frame of Mind’:
· Go around the room and ask each person to say one thing that was awesome about last year’s event.  

· Now, go around the room and ask each person for one thing they think should be changed for this upcoming year.  

· Be sure to ask someone to take notes so you’ll have all these great ideas and information on paper for your next meeting.  
Committee Position – Suggested Time:  30 minutes
Who will be doing what?  
At the Relay Regional Summit, each position will be learning more about their specific areas.   For the party, let’s simply provide the ‘Top 3’ roles/responsibilities of each position to provide everyone with a brief overview. Idea:  You could have the Chair of each committee read their 3 Responsibilities to the group for more interaction. 
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 (Handout B below)
Committee Guidebooks

Pass out guidebooks to each committee position (if available/applicable).  It will be very beneficial for them to look through this helpful tool before Summit.  This information, along with the information they receive at Summit will help them learn what their position entails.  
Conversation Points (if needed):

1. Talk as a group how your roles overlap or what responsibilities need to be clarified

2. Talk about how it would be best for our committees and subcommittees to communicate so we all are on the same page, knowing that our roles are all linked to one another

Where are the committee position gaps?

· Tell the group what committee positions are open and that you need their help to ensure there is a well-rounded committee with the right people in the right position.  What does that mean?  Each position has key characteristics for the position.  When we match the characteristics of the volunteer with the characteristics of the position, this equates to a successful match!  The chances of that person feeling competent and able to fit into the committee are much higher.  
· What is the first position that is open?  Tell the group.  Refer to the ‘Volunteer Characteristics & Positions’ document.  Ask the group who comes to mind after you read the description.   Brainstorm as a team and write down the names of these potential committee members and the person that made the recommendation.  Ask if they would be willing to help with an introduction in the next 2 weeks.  
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 (Handout C below)
Relay Regional Summit! - Suggested Time:  15 minutes
· Highlights and purpose of Relay Regional Summit 
· Saving Lives – Celebrating More Birthdays is the theme this year with many creative ideas on how we can take back the birthday message and use it for our own Relay 
· Reach More and Make it Personal is the message – what will that mean for our relay?

· It will be an opportunity to brainstorm and network with other Relay volunteers 

· It will be an opportunity to dive into our specific committee position and share ideas, learn new tips, and problem solve together with other committee members.

· Be the first to hear about the new resources and materials available to our event 
· It will be an opportunity to learn more about How to Turn up the Volume for our events, How to work with different generations, and the latest & greatest Fabulous Fundraising Ideas.

· Creative  “Making It Personal” stations and activities for all of us to partake in
· A Relay Rookie Welcome breakout for anyone new to Relay

· Learn about the latest breakthroughs in Research, Advocacy and Patient programs

· A Time for us to Meet as a Committee during a Committee Action Planning Session to debrief as a team and share what we learned

· Make sure everyone has the date on their calendar – this is their time to get trained!  
· How will we all get to Summit?  Can we carpool to keep save gas?  (this is also a great time to get to know each other!)
Next Steps – Suggested Time:  15 minutes
Set up the next meeting you will have together as a committee.  
· If your Relay Regional Summit is coming up in the next 3 weeks, that will be your next time together.  Schedule your first meeting after Summit.  

· If your Relay Regional Summit is 4 weeks for more away, plan to get together between now and then.  This will be a great time to have your new committee members recruited, on board and at this meeting.   
Handout A


The “E – I” Scale

How are you energized?  When you are stressed, do you seek out others or retreat to be alone?  The E – I scale describes different ways people process events and relationships.
E – Extravert

The Extroversion type focuses on the outer world of people.  They are more concerned about what’s going on around them rather than with the inner world of people.  The extrovert would rather talk than write, would rather solve problems with someone else before reaching a decision.  They need to experience the world before they understand it.  

I – Introvert

The Introversion type focuses on their inner world.  They tend to be more interested and comfortable when their work requires a good deal of their activity to take place quietly inside their head.  They understand the world before experiencing it and so often think about what they are doing before acting.  

Circle either the E or I on your worksheet.  

The “S – N” Scale

This scale describes opposite ways people perceive or acquire information; how you go about finding out about things.  

S – Sensing
“Seeing is believing” is the sensing person.  The sensing type tends to accept and work with what is “given” and are thus realistic and practical.  They are good at remembering facts.  The sensing person enjoys memory games and hands on experience. 

N – Intuitive
The other way of getting information is through intuition, which shows you the meanings, relationships and possibilities that go beyond your senses.  The intuitive person sees the global view – the whole picture.  They need variety and become bored with routine.  They enjoy self-paced learning.  Intuitive types value imagination and inspirations.  

Are you an S or an N?  Circle One


The “T – F” Scale

How do you make decisions?  Once you have obtained information, you must do something with that information.  The T – F scale describes opposite ways of making decisions or judgments about something.  

T – Thinking
One way to decide on something is through your thinking.  Thinking predicts the logical consequences of any particular choice or action.  When you use thinking, you decide objectively on the basis of cause and effect and make your decision by analyzing and weighing the evidence, which may include unpleasant facts.  A thinker needs to know why something is being done.  They are good at analyzing what is wrong with something.  They like to know the rules and expectations of others. 

F – Feeling

Feeling types consider what is important through their own values.  They like dealing with people and tend to become sympathetic, appreciative and tactful.  The feeling type likes harmony among all and dislikes competition.

Are you a T or F?  Circle one.  
The “J – P” Scale

This scale asks how you see yourself functioning in the world.  

J – Judgment

The judgment type tends to live in a planned, orderly way, wanting to regulate life and keep it in control.  You tend to make decisions, come to closure and move on.  This type also prefers to be structured, organized and wants things settled.  A judgment type wants precise guidelines.  

P -- Perception

The perceptive type likes to live in a flexible, spontaneous way.  People with perceiving processes seek to understand life rather than control it.  They like to keep their options open.  Sometimes a perceptive type needs help planning time and can often be a procrastinator.  This “free spirit” type starts lots of projects but finishes very few.  They prefer to adapt to the moment and is very spontaneous.  

Are you a J or P?  Circle One

SP Personality

Likes: 
Lots of activity and freedom to move about



Hands-on experience



Objects with moveable parts to manipulate



Visual presentations that are entertaining



Competition



Physical involvement

Needs:
To be free



To be active



To have excitement and adventure

Strengths:
Ability to be flexible and spontaneous



Ability to take action and take risks



Ability to entertain and compete
Words that describe you:  Dynamic, impulsive, spontaneous, sensational.

NF Personality
Likes: 
Interaction with students and teachers



A democratically run classroom

To work independently for awhile and then get feedback through talking with others

Cooperation

Recognition and acknowledgement

Abstract subjects
Needs:  
To be recognized for who and what you are



To have close relationships with others



To discover what kind of person you really are and then be that way

Strengths:
Ability to see the good in people



Ability to know how others feel



Ability to be cooperative and democratic

Words that describe you:  Integrity, meaningful, empathy, idealistic

NT Personality

Likes:

To know how the idea came to be



To know why things are



To learn independently



Logical explanations



Follow up on something by reading about it

Needs: 
To understand why



To know the details of things and ideas



To be in control of thoughts and self

Strengths:
Ability to gain knowledge & skill



Ability to express exactly what is meant



Ability to decide for self what is true

Words that describe you:  Competent, rational, logical, precise.

SJ Personality

Likes: 
Workbooks



Structure



Lessons presented in sequential order



Clear directions



Questions & answer sessions conducted by a teacher



Studying facts or procedures

Needs:  
To be useful & productive



To belong and do what’s right



To keep order & have rules

Strengths:
Ability to be responsible and complete tasks



Ability to be dependable and serve the needs of others



Ability to respect authority

Words that describe you:  Service, heritage, dutiful, nurturer, productive.  
Handout B

       Top 3 Roles & Responsibilities of
The Relay Committee

Event Chair

· identify, recruit and retain all Relay For Life leadership committee members

· lead and facilitate committee meetings

· guide the committee in accomplishing goals and objectives

Team Development Chair

· create a Team Development team, with enough committee members so that each person is responsible for 5-10 teams

· plan and host the Relay Kick Off, Team Captains meetings, Team Captain University, Bank Night and the wrap up team recognition celebration

· ensure that teams are recruited, retained/recognized and mentored in their fundraising
Survivorship Chair

· manage the recruitment and registration of all survivors, including retention of survivors who participated in previous years

· plan and implement activities for survivors at the event that recognize them and engage them in the entire Relay event

· ensure that survivors are fully engaged in Relay and ACS throughout the year

Logistics Chair

· determine site layout, restrictions and limitations, including permits, and develop Risk Management, Security and Emergency plans for the site

· secure tents, tables, chairs, lights, portable toilets, stage, and other logistical items, getting as much donated as possible

· recruit day of volunteers and groups to help with set up, management during the event, and clean up

Luminaria Chair

· promote the sales of luminaria before and during the event

· secure needed luminaria supplies (bags, candles, sand)

· plan and manage the organization, set up and placement of luminaria bags and the Luminaria Ceremony

Mission Delivery Chair

· learn about the Society’s mission and develop a Mission Delivery plan for the entire event

· ensure that “Mission Moments” are included in all pre-event meetings (Team Captains and committee) and mission related information is included in publicity
· plan and implement track signage, mission education activities, and educational announcements from the stage during the event 
Advocacy Chair

· promote ACS CAN membership at Team Captains meetings and the event

· plan and implement Advocacy activities at Relay (petition signing, Picture a Cure, etc)
· recruit volunteers and coordinate advocacy activities at the event, including hosting elected officials if invited

Youth Involvement Chair

· develop a plan to involve youth in all aspects of Relay including day of event
· recruit teams from schools, church youth groups and youth organizations

· recruit youth to serve on the planning committee and volunteer at the event

Online Chair

· customize and activate the website as soon as it’s available and keep it updated
· promote the use of the website at all meetings and through emails to all registered participants

· provide website support for all participants as well as reports for committee

Sponsorship Chair

· develop a plan for soliciting and recognizing sponsors, including setting levels of sponsorship that make sense for the community

· make sponsorship presentations to selected companies and organizations

· ensure that sponsors are acknowledged before, during and after the event

Publicity Chair

· work to get publicity for Relay and Relay participants in both traditional and non-traditional media outlets
· develop an electronic newsletter for all participants (working with Online Chair for distribution)
· ensure that the community has been “painted purple” with posters, banners and other informational media

Registration, Accounting and Data Management Chair

· maintain and regularly upload accurate registration and accounting data, using Convio or the approved Accounting Spreadsheet.

· batch and process funds at all team captains meetings, Bank Night and at the Relay following all cash handling guidelines (work with Logistics to ensure the safety and security of the process)

· plan and run Bank Night and the Registration tent at Relay, including organizing T-shirt ordering and distribution

Entertainment and Activities Chair

· understand the differences between entertainment and activities, plan a balanced schedule, and manage entertainment acts and interactive activities at the Relay
· plan meaningful and inspirational ceremonies and work with Logistics to make sure the speakers can be clearly seen and heard by participants 
· print a Relay program (including a schedule of events) to hand out at the Relay and secure and give out awards and prizes
Food & Hospitality Chair

· secure donations of food and beverages for the Relay, the Kickoff and Team Captain meetings, always following local health codes and setting an example for healthy choices whenever possible
· recruit day of volunteers and manage food and beverage distribution and clean up at Relay

· make sure the Relay and all meetings have good signage, are well decorated and are welcoming to participants
     
             
























                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            


PERSONALITY ASSESSMENT





Circle your preference LETTER in each pair below:





EXTRAVERT	E				INTROVERT	I





SENSING		S				INTUITION		N





THINKING		T				FEELING		F





JUDGEMENT	J				PERCEPTION	P








Your 4-letter type in order:   _____   _____   _____   _____


 


Circle one of these two letter combinations:       SJ        SP        NT        NF   





PERSONALITY ASSESSMENT





Circle your preference LETTER in each pair below:





EXTRAVERT	E				INTROVERT	I





SENSING		S				INTUITION		N





THINKING		T				FEELING		F





JUDGEMENT	J				PERCEPTION	P








Your 4-letter type in order:   _____   _____   _____   _____


 


Circle one of these two letter combinations:       SJ        SP        NT        NF   





COMMUNICATION SKILLS


						                  Sponsorship


I am well known in my community		             


I am respected by the business community                          Fundraising 


I am not afraid to ask for money


I focus on the goal 				   Survivor Recruitment 


I understand what corporations want from their sponsorship or what health care providers need to promote Relay to their patients.





	


		





			


	








LEADER


						         


I know my community                 Event Chair/Co-Chair/Vice-Chair


I am goal-oriented


I am comfortable speaking in front of groups       Team Development


I have excellent leadership skills		


I have the ability to motivate			           Team Mentoring           


I am enthusiastic		


I am organized, able to manage and delegate	                 Advocacy


	


		





			


	








CARING


					                      Survivorship


I am detail oriented


I am compassionate toward others			        Luminaria


I am organized	


I can delegate						       Ceremonies


I am able to inspire others


Willing to make a personal commitment








	


		





			


	








“PEOPLE” PERSON


				                         Team Recruitment


I establish new relationships easily	                  


I am goal oriented			  Team Retention/Recognition


I have the ability to secure commitments            


I have contacts with businesses in my community              Sponsorship


I have a good knowledge of the community    


I have the ability to hear “no” and keep asking              Entertainment Likes to work with Youth			       Youth Involvement


	                                                                         


               				        


	


          	Activities/Entertainment					        


	


		





			


	








Marketing





I am very good with public relations                      Publicity/Promotion


I have contacts within my community                                                       


I have good writing and editing skills                          Relay Newsletter


I am familiar with ACS goals and programs        


I am comfortable speaking with the media		Mission Delivery














	


		





			


	








HANDY/LOGISTICAL PERSON 


							  Logistics/Security


I am organized


I like to make things happen behind the scenes	   Kickoff Planning             


I work well under pressure and like problem-solving


I am able to establish rapport with groups to secure donated logistical items (lighting, stage/sound system, sanitation, tables/chairs, etc.)


I have good civic contacts, including connections with the school district, local government, Police and Fire Dept, etc.                                                    





DETAILED PERSON


                                                                                 Accounting 


I am organized and enjoy details                                                                              I am comfortable working with numbers/money              Registration                                  


Am able to communicate procedures regarding     


money collection/deposit                                           Online Fundraising                                                                                                                                                                                 


I am comfortable with computer and web - based programs


I communicate in social media markets              Publicity/Social Media 








	


		





			


	








ORGANIZER


					       Activities/ Entertainment


I am creative and fun-loving		        


I am enthusiastic and results oriented	        Food & Hospitality


Have the ability to motivate people		           Kickoff Planning             


I am organized, can manage and delegate        


Works well with volunteers	      Logistics/Volunteer Recruitment


Have the ability to put together all of the pieces of any party 














	


		





			


	








Handout C








COMMITTEE 


PLANNING PARTY


TIPS AND RESOURCES











Make it personal








Reach more...
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       Top 3 Roles & Responsibilities of

The Relay Committee


Event Chair


· identify, recruit and retain all Relay For Life leadership committee members


· lead and facilitate committee meetings


· guide the committee in accomplishing goals and objectives


Team Development Chair


· create a Team Development team, with enough committee members so that each person is responsible for 5-10 teams


· plan and host the Relay Kick Off, Team Captains meetings, Team Captain University, Bank Night and the wrap up team recognition celebration


· ensure that teams are recruited, retained/recognized, and mentored in their fundraising

Survivorship Chair


· manage the recruitment and registration of all survivors, including retention of survivors who participated in previous years


· plan and implement activities for survivors at the event that recognize them and engage them in the entire Relay event


· ensure that survivors are fully engaged in Relay and ACS throughout the year


Logistics Chair


· determine site layout, restrictions and limitations including permits, and develop Risk Management, Security and Emergency plans for the site


· secure tents, tables, chairs, lights, portable toilets, stage, and other logistical items, getting as much donated as possible


· recruit day of volunteers and groups to help with set up, management during the event, and clean up


Luminaria Chair


· promote the sales of luminaria before and during the event


· secure needed luminaria supplies (bags, candles, sand)


· plan and manage the organization, set up and placement of luminaria bags and the Luminaria Ceremony


Mission Delivery Chair


· learn about the Society’s mission and develop a Mission Delivery plan for the entire event


· ensure that “Mission Moments” are included in all pre-event meetings (Team Captains and committee) and mission related information is included in publicity

· plan and implement track signage, mission education activities, and educational announcements from the stage during the event 

Advocacy Chair


· promote ACS CAN membership at Team Captains meetings and the event


· plan and implement Advocacy activities at Relay (petition signing, Picture a Cure, etc)

· recruit volunteers and coordinate advocacy activities at the event, including hosting elected officials if invited


Youth Involvement Chair


· develop a plan to involve youth in all aspects of Relay including day of event

· recruit teams from schools, church youth groups and youth organizations


· recruit youth to serve on the planning committee and volunteer at the event


Online Chair


· customize and activate the website as soon as it’s available and keep it updated

· promote the use of the website at all meetings and through emails to all registered participants


· provide website support for all participants as well as reports for committee


Sponsorship Chair


· develop a plan for soliciting and recognizing sponsors, including setting levels of sponsorship that make sense for the community


· make sponsorship presentations to selected companies and organizations


· ensure that sponsors are acknowledged before, during and after the event


Publicity Chair


· work to get publicity for Relay and Relay participants in both traditional and non-traditional media outlets

· develop an electronic newsletter for all participants (working with Online Chair for distribution)

· ensure that the community has been “painted purple” with posters, banners and other informational media


Registration, Accounting and Data Management Chair


· maintain and regularly upload accurate registration and accounting data, using Convio or the approved Accounting Spreadsheet.


· batch and process funds at all team captains meetings, Bank Night and at the Relay following all cash handling guidelines (work with Logisics to ensure the safety and security of the process)


· plan and run Bank Night and the Registration tent at Relay, including organizing T-shirt ordering and distribution


Entertainment and Activities Chair


· understand the differences between entertainment and activities, plan a balanced schedule, and manage entertainment acts and interactive activities at the Relay

· plan meaningful and inspirational ceremonies and work with Logistics to make sure the speakers can be clearly seen and heard by participants 

· print a Relay program (including a schedule of events) to hand out at the Relay and secure and give out awards and prizes

Food & Hospitality Chair


· secure donations of food and beverages for the Relay, the Kickoff and Team Captain meetings, always following local health codes and setting an example for healthy choices whenever possible

· recruit day of volunteers and manage food and beverage distribution and clean up at Relay


· make sure the Relay and all meetings have good signage, are well decorated and are welcoming to participants
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Marketing







I am very good with public relations                      Publicity/Promotion



I have contacts within my community                                                       



I have good writing and editing skills                          Relay Newsletter



I am familiar with ACS goals and programs        



I am comfortable speaking with the media		Mission Delivery



















	



		







			



	



























COMMUNICATION SKILLS



						                  Sponsorship



I am well known in my community		             



I am respected by the business community                          Fundraising 



I am not afraid to ask for money



I focus on the goal 				   Survivor Recruitment 



I understand what corporations want from their sponsorship or what health care providers need to promote Relay to their patients.







	



		







			



	











HANDY/LOGISTICAL PERSON 



							  Logistics/Security



I am organized



I like to make things happen behind the scenes	   Kickoff Planning             



I work well under pressure and like problem-solving



I am able to establish rapport with groups to secure donated logistical items (lighting, stage/sound system, sanitation, tables/chairs, etc.)



I have good civic contacts, including connections with the school district, local government, Police and Fire Dept, etc.                                                    







DETAILED PERSON



                                                                                 Accounting 



I am organized and enjoy details                                                                              I am comfortable working with numbers/money              Registration                                  



Am able to communicate procedures regarding     



money collection/deposit                                           Online Fundraising                                                                                                                                                                                 



I am comfortable with computer and web - based programs



I communicate in social media markets              Publicity/Social Media 











	



		







			



	











ORGANIZER



					       Activities/ Entertainment



I am creative and fun-loving		        



I am enthusiastic and results oriented	        Food & Hospitality



Have the ability to motivate people		           Kickoff Planning             



I am organized, can manage and delegate        



Works well with volunteers	      Logistics/Volunteer Recruitment



Have the ability to put together all of the pieces of any party 



















	



		







			



	











CARING



					                      Survivorship



I am detail oriented



I am compassionate toward others			        Luminaria



I am organized	



I can delegate						       Ceremonies



I am able to inspire others



Willing to make a personal commitment











	



		







			



	











“PEOPLE” PERSON



				                         Team Recruitment



I establish new relationships easily	                  



I am goal oriented			  Team Retention/Recognition



I have the ability to secure commitments            



I have contacts with businesses in my community              Sponsorship



I have a good knowledge of the community    



I have the ability to hear “no” and keep asking              Entertainment Likes to work with Youth			       Youth Involvement



	                                                                         



               				        



	



          	Activities/Entertainment					        



	



		







			



	











LEADER



						         



I know my community                 Event Chair/Co-Chair/Vice-Chair



I am goal-oriented



I am comfortable speaking in front of groups       Team Development



I have excellent leadership skills		



I have the ability to motivate			           Team Mentoring           



I am enthusiastic		



I am organized, able to manage and delegate	                 Advocacy
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The “E – I” Scale


How are you energized?  When you are stressed, do you seek out others or retreat to be alone?  The E – I scale describes different ways people process events and relationships.

E – Extravert


The Extroversion type focuses on the outer world of people.  They are more concerned about what’s going on around them rather than with the inner world of people.  The extrovert would rather talk than write, would rather solve problems with someone else before reaching a decision.  They need to experience the world before they understand it.  


I – Introvert


The Introversion type focuses on their inner world.  They tend to be more interested and comfortable when their work requires a good deal of their activity to take place quietly inside their head.  They understand the world before experiencing it and so often think about what they are doing before acting.  


Circle either the E or I on your worksheet.  


The “S – N” Scale


This scale describes opposite ways people perceive or acquire information; how you go about finding out about things.  


S – Sensing

“Seeing is believing” is the sensing person.  The sensing type tends to accept and work with what is “given” and are thus realistic and practical.  They are good at remembering facts.  The sensing person enjoys memory games and hands on experience. 


N – Intuitive

The other way of getting information is through intuition, which shows you the meanings, relationships and possibilities that go beyond your senses.  The intuitive person sees the global view – the whole picture.  They need variety and become bored with routine.  They enjoy self-paced learning.  Intuitive types value imagination and inspirations.  


Are you an S or an N?  Circle One




The “T – F” Scale


How do you make decisions?  Once you have obtained information, you must do something with that information.  The T – F scale describes opposite ways of making decisions or judgments about something.  


T – Thinking

One way to decide on something is through your thinking.  Thinking predicts the logical consequences of any particular choice or action.  When you use thinking, you decide objectively on the basis of cause and effect and make your decision by analyzing and weighing the evidence, which may include unpleasant facts.  A thinker needs to know why something is being done.  They are good at analyzing what is wrong with something.  They like to know the rules and expectations of others. 


F – Feeling


Feeling types consider what is important through their own values.  They like dealing with people and tend to become sympathetic, appreciative and tactful.  The feeling type likes harmony among all and dislikes competition.


Are you a T or F?  Circle one.  

The “J – P” Scale


This scale asks how you see yourself functioning in the world.  


J – Judgment


The judgment type tends to live in a planned, orderly way, wanting to regulate life and keep it in control.  You tend to make decisions, come to closure and move on.  This type also prefers to be structured, organized and wants things settled.  A judgment type wants precise guidelines.  


P -- Perception


The perceptive type likes to live in a flexible, spontaneous way.  People with perceiving processes seek to understand life rather than control it.  They like to keep their options open.  Sometimes a perceptive type needs help planning time and can often be a procrastinator.  This “free spirit” type starts lots of projects but finishes very few.  They prefer to adapt to the moment and is very spontaneous.  


Are you a J or P?  Circle One

SP Personality


Likes: 
Lots of activity and freedom to move about




Hands-on experience




Objects with moveable parts to manipulate




Visual presentations that are entertaining




Competition




Physical involvement


Needs:
To be free




To be active




To have excitement and adventure


Strengths:
Ability to be flexible and spontaneous




Ability to take action and take risks




Ability to entertain and compete

Words that describe you:  Dynamic, impulsive, spontaneous, sensational.


NF Personality

Likes: 
Interaction with students and teachers




A democratically run classroom


To work independently for awhile and then get feedback through talking with others


Cooperation


Recognition and acknowledgement


Abstract subjects

Needs:  
To be recognized for who and what you are




To have close relationships with others




To discover what kind of person you really are and then be that way


Strengths:
Ability to see the good in people




Ability to know how others feel




Ability to be cooperative and democratic


Words that describe you:  Integrity, meaningful, empathy, idealistic


NT Personality


Likes:

To know how the idea came to be




To know why things are




To learn independently




Logical explanations




Follow up on something by reading about it


Needs: 
To understand why




To know the details of things and ideas




To be in control of thoughts and self


Strengths:
Ability to gain knowledge & skill




Ability to express exactly what is meant




Ability to decide for self what is true


Words that describe you:  Competent, rational, logical, precise.


SJ Personality


Likes: 
Workbooks




Structure




Lessons presented in sequential order




Clear directions




Questions & answer sessions conducted by a teacher




Studying facts or procedures


Needs:  
To be useful & productive




To belong and do what’s right




To keep order & have rules


Strengths:
Ability to be responsible and complete tasks




Ability to be dependable and serve the needs of others




Ability to respect authority


Words that describe you:  Service, heritage, dutiful, nurturer


, productive.  

PERSONALITY ASSESSMENT







Circle your preference LETTER in each pair below:







EXTRAVERT	E				INTROVERT	I







SENSING		S				INTUITION		N







THINKING		T				FEELING		F







JUDGEMENT	J				PERCEPTION	P











Your 4-letter type in order:   _____   _____   _____   _____



 



Circle one of these two letter combinations:       SJ        SP        NT        NF   
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