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that you 
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Headlines should be Frutiger Bold Font





Body text should be Kepler Regular font.  These are the fonts ACS has chosen to help keep our Relay look consistent and recognizable, regardless of where  individual events take place.  These fonts can be downloaded from �HYPERLINK "http://www.brandwizard.net/acs/Login/login.asp"��http://www.brandwizard.net/acs/Login/login.asp�





When laying out this front page, you can simply replace the text and picture boxes with your own.  The next slide is blank for your to begin laying out your other articles.  Feel free to use any of the text included in the monthly Relay Newsletter Article Menu, or write your own text.  The next four slides are example layouts for you to get ideas from.  You will want to start your layout from scratch to avoid the black outlined boxes around your articles.  The last two pages are an example of what a finished newsletter might look like, complete with images, articles, and contact information.





The ideal Relay event newsletter is two pages, distributed through e-mail or printed front and back, although you have the option of adding pages to your newsletter if necessary.  Simply click on “Insert” and choose “New Slide”, which will add a new page.  When you are ready to “publish” your newsletter (print, mail or e-mail it), be sure to delete the extra layout example pages by right clicking on the thumbnails on the left and choosing “Delete Slide”, leaving only the two or three pages of your finished newsletter.  Make sure to save your newsletter under a new name so you can always reference these instructions.





Delete this and layout your articles here






































This is an example of 


one way to lay out 


articles on your page.  


You can remove the lines around these boxes by right clicking on the box and choosing “Format Auto Shape”.  Then choose “No Line” in the color drop down box. 

















This is another way to 


layout articles.  The 


next two pages also 


show different layout 


options, but feel free 


to get creative and 


try your own ideas.














Another layout option to 


choose from.  You may 


also want to add images


to your articles, which is a 


great idea!  But the nice 


thing about this layout is 


that there are enough 


graphics included on this 


template that you do not 


NEED to add more images 


if you don’t want to.





When working with images, 


it is VERY IMPORTANT to 


resize them carefully, so you


avoid pixilating or stretching 


them.  ALWAYS resize 


images from the corner while 


pressing the Shift button, 


which maintains their size 


ratio.  Once the object in the 


photo looks almost right, you 


can crop the edges of the 


image to make the picture 


fit into the box.  The Crop 


tool shows up on the Picture 


Toolbar when you have 


an image highlighted and 


looks like two black corners 


overlapping.


Type “crop” into the Microsoft Help Assistant 


to learn more. 














Another layout option.  This option 


works well if you have many small


updates.  Stack them on top of one 


another to create an update column.




















The next two pages are a hypothetical 


newsletter for the Relay For Life of 


Anytown, Colorado to give you an 


example of what a finished newsletter 


might look like.  These articles are 


hypothetical and do not actually reflect 


any event.





Example Headline





Cum nullum diametue consequamet nulputa tuercing ex exer auguercip exercil dolestrud mincipit in voloreet luptat lore do ex exerilla atie modolortie conseni amconse commy nos nosto ea facil dolortie dio odolorper sectem in ullutpatio odigniatie te facilis ex ecte dolorpero dolor sed dolenis alisim in exer in henim quat aut ip estrud et nostrud del ipsum duisim vulla feugiam vullam ad euguercing ea feumsandre dolortinis amconsequate veliqui scipiscipit, quat. Lendre magniametue vulluptat. Unt lor amconullan vulputpat, susto od delit, commodipisl ulla feuguero dolum zzriust ionsed magnim illa feugiat, si estis ea alit niscing ero ese eu feumsandre tat. Duisi.


Ureetum sandre vulla adigna facip endio od magna commy nisit in henim amconum volobore feuismo dipiscincil ullaore doluptat nons num ipit venit ipsum ipsusci eros atueriusci.





Patis at laoreet lan utat iliquipisis at autat, consenibh ea adiam, vendre velessi.





Ud tet, quiscip et utatueratie dolobor erostrud molobor si tat wisl irillum nisl et iriure dignis nissed diam iriuscidunt lore modiam, veriustrud tio ex euisl ulpute min henim ecte feu facil duis num inisis aliquate molobor eriuscidunt lor sed digna facipisl et eugiat. Duis aut adignis augait autat adipis nullum del doloborem dolessequat lore tat lore minit velit wiscidunt euis digna feuguerosto con eu feummod olessit nos alisis enit nim dolenis eugue consenisi.





Ros do delisse dunt wisse diat dolorem at.


Volorem dolorer secte dolor sumsan endiam num acilit dipsusto odolore rostinis ecte esto od magniscil in ute delenit niscincip exerostrud molobor il utpatie euis n. 


conulpu tpatem accum irit ilit nostinit laortis modit, sit niam venibh eugiam quat. Hendre magnisi.
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Example Headline





se do dolesse magna feum ilit vulput augait, si.


Pis alit wis am quatummy nulla feum quamconse con vent alit utpatue molore magna conulput am illaoreet iriure corem eros am incipsustrud mod tem exercipit veliquismod eril eliscil iquipsustrud et wisi te dit lam venisse nismolor si.





Em iniamco nsequi tie conullaorem dunt volobor ad min ulla conseni ssequi blan ea facilla ortiscilit il utat, quat, vent accum ad min veraessenibh erit er iriurem quatie magnim inciliqui euis eugiam dignibh et la feumsandit, quat, sisit amet lan elenim ver si.





Dunt praestrud ea feu feum veliquat ipsusto conulpu tpatem accum irit ilit nostinit laortis modit, sit niam venibh eugiam quat. Hendre magnisi.





se do dolesse magna feum ilit vulput augait, si.


Pis alit wis am quatummy nulla feum quamconse con vent alit utpatue molore magna conulput am illaoreet iriure corem eros am incipsustrud mod.





 The official newsletter for the Relay For Life of Anytown, Anystate.





In this issue:


  Ureetum sandre vulla adigna facip.


  Lendre magniametue vulluptat.
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Obore magniam, sed tie dolore magna facidunt luptat, suscipit utat, sisim dion ut volessendip eu faccum zzriusc iduisl digna facing ex ea feugue tet lobor si.


Suscidunt nonulputat diam illa cortie tat. Ut luptat.


Incilit nis nim dunt nit utpat, sum ad modipis eu feuguerat, core tat. Sit augiamc onumsan et, volent lobore feugue min ero odiat vel utat. Bore do dolore vullummy nim eumsandit, quat in eum inibh eugiam vulla facidunt eraesequam ea faccum in utat ut lobor am vero et alit enis ea consequate magna facilluptat. Duis ad er sequis autpat prat, susto ecte te dolesequis nim iriure enis aliquis modions equat, sed magnibh et augiametum veraesed dolenis ad magna atie ex eugiamcon vel ullutat.





Metuer sequat. Suscidunt dit autatum sandrem diam ver si blan hent ex ex et, summodit aci blaorer atuerit lobore do cortie vulluptat. Dui tem velese te etuercidunt wissisim zzrilit lum ipis niat loboreet nulla acidunt laore magna facin vel.


vullummy nim eumsandit, quat in eum inibh eugiam vulla facidunt eraesequam ea faccum in utat ut lobor. 





Example Headline





Metuer sequat. Suscidunt dit autatum sandrem diam ver si blan hent ex ex et, summodit aci blaorer atuerit lobore do cortie vulluptat. Dui tem velese te etuercidunt wissisim zzrilit lum ipis niat loboreet nulla acidunt laore magna facin vel dolore et, vullan ullandre feu feuismod mod euissequis aliquat, quisl dipisim num nit atie tinit praesed tie delesecte vulluptatem inim deliquam, se do dolesse magna feum ilit vulput augait, si.


Pis alit wis am quatummy nulla feum quamconse con vent alit utpatue molore magna conulput am illaoreet iriure corem eros am incipsustrud mod tem exercipit veliquismod eril eliscil iquipsustrud et wisi te dit lam venisse nismolor si.





Em iniamco nsequi tie conullaorem dunt volobor ad min ulla conseni ssequi blan ea facilla ortiscilit il utat, quat, vent accum ad min veraessenibh erit er iriurem quatie magnim inciliqui euis eugiam dignibh et la feumsandit, quat, sisit amet lan elenim ver si.   Utat, quat, vent accum ad min veraessenibh erit er iriurem quatie magnim inciliqui euis eugiam dignibh et la feumsandit, quat, sisit amet lan elenim ver si.











