SAMPLE VENDOR DONATION THANK YOU LETTER

John R. Jones, Manager

ABC Foods

Relay Town, USA

Mr. Jones,

The American Cancer Society thanks you for your generous donation of

______________________________________________________ which contributed to the success of RELAY FOR LIFE. Food and beverages donated by local companies will keep participants energized to continue walking for the fight against cancer. They are giving many hours of their time

to honor those who are fighting cancer, and remembering those who have lost the battle. Your contribution is being made in the true spirit of this event. It’s about a community that takes up the fight.

Your contribution will be mentioned in our Event Program and acknowledged at the event. If you supply us with your company banner, we will gladly hang it at the event to recognize your generous contributions. Thank you for your support. Together... we will one day find the cure!

If you have any questions, please give me a call at xxx-xxxx or contact the American Cancer Society at XXX-XXX-XXXX.

All donations are tax-deductible to the extent allowed by law.

Our non-profit number is _____________.

American Cancer Society, 1234 Victory Drive, Relay City, OR 99999

Phone: 123-1234 Fax: 123-1235

Sincerely,

Susie Smith

Relay For Life Food Chair
