SAMPLE GROCERY STORE PROPOSAL LETTER

John R. Jones, Manager

ABC Foods

Relay Town, USA

Mr. Jones,

We are excited about the Relay For Life event coming to our community this summer. Relay joins together family and friends, many of whom shop in your store, to celebrate survivorship and supports those undergoing cancer treatment. We hope you will support our efforts to make the Relay For Life in Relay City an event to remember.

The Relay For Life is an overnight, walking event to fight cancer. Participants camp-out on a football field, and take turns walking around the track between 12 and 24-hours. Our Relay For Life event is on September 25-26, beginning at noon at Freedom Town High School. This is the American Cancer Society’s signature activity occurring in communities across the country.

We would like to provide the participants food and beverages as they walk the track. Each participant will continue their walk throughout the day and night. We are expecting about 400 people and we appreciate whatever you are able to donate.

Money raised from this event goes to fund cancer research, education, advocacy, and patient services.

The following are items we would like to provide to the participants. Please review the list and let us know which of the items you would be able to donate to the Relay For Life event.

Item: ________________________________ Quantity: _______

Item: ________________________________ Quantity: _______

Item: ________________________________ Quantity: _______

Item: ________________________________ Quantity: _______

Your contribution will be mentioned in our Event Program and acknowledged at the event. If you supply us with your company banner, we will gladly hang it at the event to recognize your generous contributions. Thank you for your support. Together... we will one day find the cure!

If you have any questions, please give me a call at xxx-xxxx or contact the American Cancer Society at XXX-XXX-XXXX.

Sincerely,

Susie Smith

Relay For Life Food Chair
