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Dear  :

Enter event name held on enter event date and location was a huge success.  Your company agreed to take a leadership role with the American Cancer Society and as a result you played a significant role in our results.  Therefore, we are proud to present you with a post-event sponsor report that highlights event outcomes and a sponsor benefits recap.

As enter sponsorship level the following benefits were fulfilled by the American Cancer Society.  Samples logo inclusion items are included for your records.

Enter all benefits fulfilled by ACS.  

· Walk Papers




150,000

· Posters 




  
  25,000

· Organizer Kits




    3,000

· Street Pole Banners



       TBD

· CTA/Metra Signs



       TBD

· Corporate Breakfast/Kick-off event

Inclusion in speaking program (500 attendees)*

· Day-of-event




Inclusion in speaking program

· Day-of-event                                                        Signage  (pictures included)

· Public Relations



Inclusion in select materials (sample of press release)

The following items were provided by enter company name:

Customize:

· Cash contribution of $

· Teams raising $

· Public Relations in in-house newsletter/intranet

· Provided three banners

· Printed and mailed one issue of event newsletter

Event Results: Customize to event

· $xxx, xxx Net Income raised an increase/decrease of $xxx, xxx last year. 
· XX% expenses – All expenses covered by sponsorship.

· X teams/participants/attendees at event.  An increase/decrease of X from last year.

· X of media stories.  X total circulation
· X demographics…

Thank you for joining with the American Cancer Society as a sponsor.  Sponsorship revenue accounts for nearly 12% of all special event income for the Society.  Without you the American Cancer Society would be limited funds available to provide free services for cancer patients and their families.  Enclosed for your records is an overview of how the money you helped raise is helping those facing cancer everyday in our community.

Should you have any questions or need additional information do not hesitate to contact me.  It has been a pleasure to work with you on the enter event name this year and look forward to next year.

Warmest Regards,

Sponsorship Chair Name




Staff Name
�








123 Main St.
Anytown, WA 88888
555-555-5555  Fax: 555-555-5555

