Sample Bank Night Flow Chart





Registration Station





Teams turn in all remaining scannable forms and youth waivers





Sign Up Station





Teams sign up for things at the Relay (campsites, special activities, contests, campsite activity announcements, etc)





Accounting Station





Teams turn in all fundraising dollars (cash, checks, and credit card forms)





Other Station





Teams can purchase and decorate luminarias, sign ACS CAN petitions, participate in survivor recognition activities, or other ideas 





Pick Up Station





Teams can pick up items (like t-shirts, security bracelets, meal tickets, Relay Programs, etc)





Money Batching Room





At least two volunteers count, batch, and process all cash, checks, and credit card forms in a secure room.





Team Captains


Entrance/Exit





(Line may form here)








Team Captains move from station to station, checking items off their checklist, able to get everything they need before the Relay and turn in all necessary items before the Relay.  Consider offering incentives to encourage the Team Captains to come early in the evening,











